
   California Environmental Protection Agency - Air Resources Board The State of California

    TIME REPORT Pay Period:
(Month) (Year)

Name: Division:
Work Week Group: E,  SE  or  2 Position Number:
Time Base: Work Schedule:

Code Hours Code Hours Code Hours Code Hours
30 AL Annual Leave Military Leave M
31 AF FMLA - Annual Leave Used
1 ATO Administrative Time-Off Mentoring Leave MEN
2 (Approved by ASD Only) Non-Industrial Disability Ins NDI
3 BL Bereavement Leave Personal Holiday PH
4 CP Climbing Pay Personal Leave Credit Used PLC
5 CTR Catastrophic Time Recipient Paid Overtime - Premium PO
6 FAA Family Activity Leave - Annual Leave Precinct Board Member Participation PBM
7 FAC Family Activity Leave - CTO Sick Leave (Employee) SE
8 FAH Family Activity Leave - Holiday FMLA - Sick Leave (Employee) SEF
9 FAV Family Activity Leave - Vacation Sick Leave (Family Member) SF
10 FCA Family Crisis Leave - Annual Leave FMLA - Sick Leave (Family) SFF
11 FCC Family Crisis Leave - CTO Supplemental Time Off - Earned STE
12 FCH Family Crisis Leave - Holiday Supplemental Time Off STO
13 FCS Family Crisis Leave - Sick Leave Subpoenaed Witness SW
14 FCV Family Crisis Leave - Vacation Excess Time Taken TE
15 FML Family Medical Leave Act - CTO Taken TO
16     (Unpaid Leave) Special Travel Time STA
17 H Holiday
18 HC Holiday Credit Earned Unapproved Dock UD
19 HCT Holiday Credit Taken Union Leave UL
20 HCF FMLA - Holiday Credit Vacation V
21 HW Hours Worked FMLA - Vacation Used VF
22 (Intermittent Use Only) Vacation in Lieu of Sick Leave VS
23 IHT Informal Holiday Taken On Workers Compensation WC
24 J Jury Duty - Remit Fees to Accounting Excess Hours Earned WE
25 L Leave w/o Pay - Approved Dock CTO Worked WO
26
27
28
29         TE         VAC           AL          TO
30 Other:
31

TOTAL:

Bereavement Leave/Death                 Relationship:
FMLA Relationship:
Family Sick Leave Relationship:

Employee Signature

Supervisor Signature Intermittent Pay Keyed Initials: Date:

Overtime Pay Keyed Initials: Date:

Time Report Keyed * Initials: Date:
* If Applicable:

Division Chief/Designee Copy to:             Specialist           Disability            Accounting Date:_______________

ASD-26 (REV: 07/02)

Date

Reason for Sick Leave
verified and authorized in accordance with division or 

Approval/Signatures
board directives & bargaining unit contracts

Office of Human Resources Use Only

(Attach Copy of Orders)

(CSEA & Exc Emp Only)

Charge Deficit Hours To

Comments

Paid Overtime Exceeding 10 Hours Approved by 

Date

Attendance, absences and overtime recorded have been

Date

No Leave Credits Taken

Attendance CodesOvertimeAttendance
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